
 
 
 

GRADE CHANGE REPORT 
 
 
 

Student Name __________________________ Student ID ________________________ 
 
Course Name/Department___________________________________________________ 
 
Term _________________________________ Year ____________________________ 
 
Current Date ___________________________ 
 
Instructor________________________________________________________________ 
 
Instructor’s Email _________________________________________________________ 
 
Please change the student’s grade from ______ to _______ 
 
Reason for grade change: ___________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 


