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What kind of things “eat up” or waste

your time?

There are 168 hours in every week.
There is no way to get more time
into a week. There are just choices
and decisions we make that
determine ways to better use or
manage the time that we have.




What are your best procrastination

excuses?

'm very busy doing things | don't

need to do In 1
order to avoid

doing anything I'm
actually supposed
to be doing.
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The practice of time management is not new to you. You
were busy prior to HDX, and did your best to squeeze

everything—academics, family, financial, social, and
recreation—into your limited calendar space.

Then why is time management so much tougher at the university level?

It’s the academics.

Quantity: higher volume of required reading, papers, exams, taxing assignments

Quality: higher professor expectation = greater time commitment



Set goals

Use a planner (paper or electronic)

Treat school like a full-time job (8am-5pm)
Be intentional with your study time

Study in places where you can concentrate
Organize your days and weeks

Utilize daytime study hours

Take advantage of waiting time

Avoid marathon study sessions

Learn to say “no”

Study smarter, not harder!



* Long-Term: Planning your Semester
o Exams, quizzes, papers, projects, etc.

* Short-Term: Planning your Week
oClasses, study time, work, meetings, etc.
* Daily: Planning your Day
oPrioritized daily task list.
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Long-Term Planning

FALL-ON-A-PAGE—2020

Monday Tuesday Wednesday Thursday Friday Saturday Sunday
Semester Week
Week 1—Aug. 17-23 First Day of Classes
Week 2—Au g.24-30 Last day to add courses Degrees conferred on summer graduates Peer Learning begins
Week 3— Aug. 31-Sept. 6 Last day to add MUSA courses

Week 4—Sept. 7-13
Week 5—Sept. 14-20

Deadline to Change to or from “Credit Only” and

Deadline to Drop a Class with No Grade

Week 6—Sept. 21-27

Week 7_Sept' 28-Oct. 4 Odyssey, Murphy proposals deadline
Week 8—O0ct. 5-11 Interim Reports Due

Week 9—Oct. 12-18

Week 10—Oct. 19-25

Week 11— Oct. 26 -Nov. 1 Deadline to Drop a Class with a “W” Grade

Week 12—Nov. 2-8 Election Day

Week 13—Nov. 9-15 Last day for Seniors to add minor

Week 14—Nov. 16 -22 Peer Learning ends
Week 15—Nov. 23-29 Last day of classes Thanksgiving break Thanksgiving break Thanksgiving break Thanksgiving break Thanksgiving break
Week 16—Nov. 30-Dec. 6 Final Exams Final Exams Final Exams

Week 17 — Dec. 7-13 Final Exams Final Exams Final Exams Winter Break Winter Break Winter Break

Promoting
Academic Buccess
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Short-Term Planning

Weekly Time Schedule
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Daily Planning

Other Pnoes
TOP PRIORITY (Urgent + Important)

HIGH VALUE (Imrt + Not Urgent)




Schedule Time for YOU!

College life is busy! Make sure you
schedule breaks and time for
yourself so you can be happy and
healthy!

* Exercise

 Sleep (Rest is important!)
e Eat a healthy diet

* Cultivate friendships

e Stay in touch with family

 Stay connected to your community,
church and other organizations

“What fits your busy schedule better, exercising
one hour a day or being dead 24 hours a day?”



* Time management is a learned skill. You have to practice it to learn it
and get better at it!

 Utilize a weekly planner and semester calendar and stick to your
schedule!

» Keep a daily to-do list.



* Track your time usage using the weekly time schedule or a planner.
* Complete your semester calendar.
* Schedule an appointment with the Academic Success Office!

Julie Brown
Director of Academic Success

brownj@hendrix.edu
501) 505-2954

Terri Thomas
Assistant Director of Academic Success
thomast@hendrix.edu

(501) 450-1482
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OFFICE OF ADVISING AND ACADEMIC SUCCESS:

Advising and Academic Success

Advising is an integral part of the academic program of the College, and it is coordinated through the Office of
Advising and Academic Success located in the Student Life and Technology Center. Faculty advisors serve as the
central academic resource and mentor for Hendrix students. Each student has a faculty advisor who provides
assistance in academic planning and who is available for counseling on academic and related issues and concerns.
Each student is expected to work closely with his or her faculty advisor as he or she develops and pursues a
coherent course of study shaped by his or her goals and interests and by College and departmental requirements.

Office of Advising and Academic Success
Home

Academic Advising

Peer Learning

Academic Resources

Disability Services ~

Meet the Staff

Leave of Absence & Withdrawal

Summer Bridge -Bridge to Success

Calendar of Events



https://www.hendrix.edu/academicsuccess/

Questions?




