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Event Name:





Day, Date:





Start Time:


End Time:


Setup Time: 


Clean-up Time:





Please move seating in room around to face south but at a slight angle as shown. Upholstered sofas and armchairs in the front rows. Fill in behind with rows of leather chairs and vinyl chairs. (Place green chairs in the very back; we will need seating for at least 55, so please use all available seating, including all green chairs from the closet.  





**We will also need the lectern from the AV closet. Thanks!**








MOVERS: Type any reset requests here or delete.


Date Sent to Facilities Mgmt.:
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WEST





Bertie Wilson Murphy Building Seminar Room “Audience Style”


 Revised � TIME \@ "MMMM d, yyyy" �November 20, 2018�.
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front (north) doors
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Office suite





extra vinyl chairs (more upstairs)





double doors
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granite topped table








AV Equipment








