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trash & recycling hampers








expandable table - opened











expandable table - opened











expandable table - opened











expandable table - opened








Event Name:





Day, Date:





Start Time:


End Time:


Setup Time: 


Clean-up Time:





Please set up the room per diagram to right by/between this time on this day. (Please open up 4 tables. Sofa seating areas can stay as they are.) We will need seating for 16. 





Please do not block exits with furniture.





MOVERS: Type any reset requests here or delete.





Date Sent to Facilities Mgmt.:








telephone





buffet





beverage service





expandable table





sofa table








doors








doors





sofa





sofa





SEMINAR ROOM





EAST





SOUTH





WEST





Bertie Wilson Murphy Building Seminar Room “Dining for 16”


 Revised � TIME \@ "MMMM d, yyyy" �November 20, 2018�.











NORTH





front (north) doors





STAIRS








LOWER FOYER





Office suite





extra vinyl chairs (more upstairs)





double doors





UPPER FOYER





granite topped table








AV Equipment








