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Facilities Management
UPS SHIPPING FORM
Name:         


Date:       
Department:       



Insurance:     Yes____
No____
Insured Amount (if applicable):  $     
How to ship:    Ground____      Next day air____     Other:       
Account number to be charged:       
Special Instructions / Comments:

     
Complete form, print and put on package prior to pick-up.  Contact Facilities Management at 450-1348 or email facilities@hendrix.edu to schedule pick-up.
For UPS delivery, cost and tracking information, please go to www.ups.com.
Contact the Business Office to ship a package by FedEx.
