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Title of event


Date of event


Time of event








Please set up the room for audience style seating by (time) on (date).





Please move seating in room around to face south but at a slight angle as shown. Upholstered sofas, loveseats, and chairs in the front rows. Fill in behind with rows of wicker chairs.





(Optional: Please move [number] additional green chairs from closet or storeroom.)





(Optional: if planning a reception in the upper foyer, may need additional directions for extending table, moving lamps, etc.)





Move square tables to north end of room as shown.





Early morning, (date of next day), please return room to original configuration.
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Murphy Building Seminar Room Audience Style Configuration (Rev. 03/19/04)
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