GUIDELINES AND SUGGESTED BUDGETING

2010-2011 Annual Program Proposals for

ENRICHMENT PROGRAMS

This proposal category is for programs that enrich the study of literature and language on- or off-campus but do not bring a visitor or visitors to campus. Examples include faculty-led workshops, film series, reading groups, writing competitions, and support of honor societies. 

Proposals that involve study travel, study-abroad, travel or project grants, or conference travel should be submitted during the three-year proposal cycle that will begin in mid-November and conclude with a mid-January deadline. 

Faculty stipends or other honoraria and fees

Examples:


Faculty workshop or other stipends
varies


Honoraria for contest judges
$100.00-$300.00


Cash awards for contest winners
$50.00-$300.00


(All Hendrix faculty stipends must add 7.65% for FICA.)
Student labor
$6.25 per hour


Estimate student labor ONLY if you plan to hire a student worker or assistant to help with your program. There is no need to estimate student labor for Hendrix-Murphy student workers who provide catering, publicity, and other staff support.
Travel
Examples:


Class travel programs
van or bus rental



or mileage @ 58.5¢


Student travel awards
coach air fare, lodging, and


(per diem advances do not require receipts)
meals per diem: $35.00*


Faculty development travel
coach air fare, taxi, or 


(include ground transport to airport and at destination)
mileage @ 58.5¢

Entertainment: refreshments, receptions, meals

Examples:


Workshop refreshments
$5.00 per person per day



Workshop meals (local restaurants)
$10.00-$25.00 per person



per meal


Workshop meals (Hendrix Catering Services)
$10.00-$12.00



per person (lunch)



$20.00-$25.00



per person (supper)


Travel meals
$35.00 per person per day*

Books, films, other substantial supplies

Examples:


Books or other media 
must include 8.25% 


(Please specify, but may change by notifying Murphy staff)
sales tax and shipping



even if from out of state


Workshop materials and supplies
paper, pens, workbooks


Theatrical or other production supplies
script binders, costumes



props, etc.


Publicity materials
include if over $150.00

