Hendrix College

Educational Technology Lab Manager
Hendrix College seeks an individual to fill the position of Educational Technology Lab Manager. The Lab Manager reports to the Director of Multimedia and Educational Technology.  The ideal candidate has a bachelor’s degree, experience in an educational environment, supervising student workers and supporting a multimedia student lab.
 The successful applicant will possess the following:

· Positive attitude and a commitment to providing friendly service in a diverse college environment
· Experience with variety of editing and production software
· Strong organizational skills, focus on detail and proven ability to troubleshoot problems
· Technical support skills for variety of multimedia equipment
· Proven ability to set goals and meet deadlines

· Experience in the supervision of a student work crew including scheduling, training and managing
· Some experience with videoconference technology preferred

· Ability to work some evening and weekend hours
Application review will begin immediately and continue until the position is filled. Interested candidates should submit a resume and the names of three references to:

Director of Human Resources

Educational Technology Lab Manager
Hendrix College

1600 Washington Avenue

Conway, AR 72032-3080

hr@hendrix.edu

Hendrix College adheres to the principle of equal educational and employment opportunity without regard to age, race, gender, disability, sexual orientation, or national origin. Further, the College is committed to the maintenance of an atmosphere of civility and respect for all students, faculty, and staff.

